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	Task:
	Onsite and online delivery of talks to community groups or schools in an assembly setting.

	Task description:
Add a brief description of the task being assessed
	Preparing and running one of the pre-prepared community presenters talks or school assemblies. This risk assessment covers talks that are run in the host venue (including schools) or online via Zoom. Community presenters should report any incidents, injuries or near misses to seachampions@mcsuk.org. 



	What are the hazards?
	Who might be harmed and how?
	What are we going to do to reduce the risk?
	Who is responsible for doing it?
	When are we going to do it?

	Possible slips, trips and falls during activities. 
	Attendees, organiser and MCS presenter. 

Slipping, tripping or falling over. 
	· Presentation area is clean and free from clutter that may block movement and walkways.
· Clear instructions and guidelines are set out at the beginning of the talk. 
· Attendees remain the duty of care of their organising body. 
· In a youth setting, school staff are required to be always present during the assembly. 
· The layout of the venue is appropriate for the planned activity.
	MCS Presenter and talk organiser. 
	Before the session.

	Possible injury from electrical equipment. 
	Attendees, organiser and MCS presenter.

Electric shocks from faulty equipment. 
	· Organising body to provide AV and laptop equipment.
· All equipment is correctly plugged in, and leads do not cause a trip hazard. 
· Check electrical equipment before plugging in to ensure it is in good working order, including having an up-to-date PAT test (label) on appliances. 
· Faults and/or unsafe equipment reported to talk organiser and not used.
	Talk organiser. 
	Before the session.


	Illness or first aid required.
	
Attendees, organiser and MCS presenter. 

Illness or injury (basic first aid required e.g. grazed knee, or advanced first aid e.g. broken arm).

	· If MCS presenter is unwell or injured, request another MCS team member to join the session or cancel / suspend the talk as appropriate.
· The organising body is responsible for first aid provision and responding to attendees' needs.
	MCS presenter and talk organiser. 
 
	Before and during the session.

	Outdoor work and extreme weather.
	
Attendees, organiser and MCS presenter. 

Sunburn, heatstroke, hypothermia.

	· Ensure clothing and footwear is suitable for the weather, activity and ground conditions.
· Consider the need for sun cream and a hat if sunny or waterproofs and layers if raining or cold. 
· Adapt the length of the talk and allow for shaded/ water breaks as appropriate. 
	
MCS presenter and talk organiser.

	Before the session.

	Fire and flammable materials.
	
Attendees, organiser and MCS presenter.

Burns or smoke inhalation.

	· MCS presenter has been briefed on the venue and fire evacuation plans.
· Fire exits are clearly marked and obstruction free.
	Talk organiser.
	Before the session.

	Poor behaviour, violence or verbal assault.
	

Attendees, organiser and MCS presenter. 

Harm caused through verbal or physical assault. 

	· Where appropriate, attendees are given clear guidelines regarding behaviour and expectations at the start of the session by the talk organiser.  
· Give a reminder if anyone is not following the rules and then involve the talk organiser. 
· [bookmark: _Int_DhQaIOjf]MCS presenter must remove themselves from situations that may escalate towards physical contact and/or violence and contact police if any person’s safety is at risk. 
	MCS presenter and talk organiser. 
	Before and during the session.

	Safe-guarding incident or allegation.	Comment by Graeme Burnett: Do we need to add any controls around Zoom meeting protocols ?	Comment by Anna Hughes: We usually say in the event listing that U16s attending zoom meetings need to attend with an adult. I can add that?	Comment by Graeme Burnett: Ok, add to the second bullet point.
	
Attendees, organiser and MCS presenter. 

Presenter hurt by going through allegation process. 

	· MCS Presenter must follow the MCS Safeguarding and Child Protection Policy at all times.
· MCS presenter is always accompanied by a designated adult in youth settings. 
· Attendees aged under 16 must be accompanied by an adult if attending online talks. 
· MCS presenter completes mandatory safeguarding training. 
	MCS presenter and talk organiser. 
	Before and during the session. 

	Lone working.
	MCS Presenter. 

Presenter unable to access help if required. 
	· MCS presenter to follow the organising body’s visitor policy or guidelines.
· Required procedures are adhered to when signing in and out.
· Media spokespersons should utilise the buddy system – i.e. letting an emergency contact know where they are and when to expect them back.  
	MCS presenter and talk organiser. 
	Before and during the session.

	Attendees with additional support needs not being able to access activities.
	
Attendees. 

Distress caused to attendees if they cannot access the talk content. Potential impact on well-being.
	· MCS Presenter to discuss with the talk organiser 	Comment by Anna Hughes: Anna remember to add to presenter checklist
· Agree any reasonable adaptations to be made to ensure the talk is as accessible as possible.
	
MCS presenter and talk organiser. 


	Before the session.
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